SnowBee PC Website Builder

Welcome to the Hive!
Customer Name/Title:
Business or Organization:
Primary Telephone Number:
Secondary Telephone Number:
Email Address:

Computer Service & Sales

Welcome to the SnowBee PC Website Builder Kit!
Thank your for choosing SnowBee PC to design and host your Basic
Business Card Website!
We are committed to giving your website the look and feel that reflects the style and mission of you and
your business or organization. But you are the expert on your organization, and we need your input to
make sure we get it right!
The SnowBee PC Website Builder Kit makes it easy. We’ll walk you through each of the steps to build
your website, and of course we’re only a phone call away if you run into any problems.

How to use this form
This Form is Fillable!
You can always sharpen your pencil and fill this form out by hand, but for those who loathe writers’
cramp, visit our website at www.SnowBeePC.com/Websites to download the fillable form and complete
your information electronically.

Can’t stay within the Lines? Need more room?
Add as many sheets as you need. Heck, you can write your info on a cocktail napkin. Please just make
sure it’s legible and we’ll turn your scrawl into a functional website.
Let’s get started!
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A. Just the Basics
Contact Info: Please tell us how your customers can reach you.
1. Physical Street Address:
2. PO Box/Suite:
3. City:
4. Zip Code:
5. Phone Number:
6. Fax Number:
7. Email Address:
Tip: Please enter the primary email address that customers who visit your website
should use to contact your business. Note that the web address will not be viewable
on the website.
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8. Registered Domain Name
Example: A domain name is your website address http://www.yourwebsitename.com

Need help selecting and registering a domain name? We can determine if your preferred
domain name is available and register it for you. There is an annual registration fee of $50
for this service.
If you would like us to register your domain name, please list your preferred domain name
below along with 2 alternatives in case your preferred domain name is not available (don’t
worry we will contact you before we register one of the alternatives).
Preferred Domain Name
Alternative 1
Alternative 2

TIPS for selecting domain names:
Your domain name is your company’s web identity. Try to pick a name that fits your
business and easy to promote. Here are some other tips to keep in mind










Begin by brainstorming 5 words that describe your business
Make it easy to type and avoid slang (such as u instead of you) to make it easy to
find
Keep it short and easy to spell
Use keywords that describe your business and make sense to help improve searches
If your business is local, consider adding your city or state to the domain name
Avoid numbers (5 vs. five) and hyphens
Make it catchy and memorable
Make sure it is not trademarked, copyrighted or being used by another company
Use the appropriate extension
o
o
o
o
o

.com : an abbreviation for company, commerce, and community
.info : informational sites
.net : technical, Internet infrastructure sites
.org : non‐commercial organizations and non‐profits
.biz : business or commercial use, like ecommerce sites

3

Computer Service & Sales

B. Your Brand
About: Please tell us more about your business or organization and your brand.
9. Mission Statement (Optional)
Tip: A mission statement explains what your business does, usually in 3‐4 sentences.

10. Slogan or Motto (Optional)
Tip: Reinforcing your company’s slogan on your website helps draw attention to a
specific aspect of your business and builds brand recognition. If you don’t have a
slogan, we suggest using a simple and honest phrase, with only a handful of words so
it’s easy to remember.

11. Do you want us to include Links to you organization’s social media sites (optional)?
Provide the web address for each one you would like to include.
Example: www.facebook.com/yourbusinessname
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A. Your Style
12. Do you have a company logo or logo font style?

Yes

No

Note: If you would like us to include your logo, please attach a high quality digital
image of your logo (JPG or PNG format) with this packet. We only use web‐friendly
fonts for your website to ensure it’s easy to read in a variety of formats. However, we
can include “images” of a text‐based logo or slogan with your company’s font if you
provide an electronic file with the font.

13. Primary Color Preference (Select 1 option)
Please select one Primary Color
Orange

Red

Light Pink

Green

Yellow

Black

Purple

Dark Blue

Light Blue

Note: We cannot always match the exact colors in your logo, but we will make every
effort to incorporate your organization’s colors, or similar & complimentary colors
schemes into your website. Below are examples of the available colors:

14. Please select one secondary color
Orange
Red
Light Pink
Green

Yellow

Purple

Dark Blue

Light Blue

Black

15. We will review your company description, logo, images and documents you provide to come up
with a design that reflects your company style. If you have any other preferences, please share
them so we can incorporate them into your design.
Tip: You can provide links to one or two sites that you find appealing, tell us to emphasize specific
photos/imagery on your home page, for example, or ask that we give your website a
professional/corporate feel or a friendly and artistic look.
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B. Your Website’s Content
Now that we’ve come up with the overall style, we need your help determining
what content and features to include on each page. We have included tips and
suggestions for features that are commonly included on our standard pages to
help you decide what content to add to these pages. But this is your website and
you can customize the page names decide exactly what goes on each page.

1. The SnowBee Basic Business Card website includes 5 pages. Most people include the following
pages:
1) Home
2) About
3) Contact
4) Products/Services
5) Events/News
We know that you are not “most people” and every person and every organization is different.
So please feel free to come up with your own page names and put them in order of your
preference.
Please list your 5 page names below in the order you want them to appear on your website.
Page 1 Title

Page 2 Title

Page 3 Title

Page 4 Title

Page 5 Title
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Home Page (Page 1)
This is the chance to make a good first impression to visitors!

Text Suggestion:
Describe your business in approximately 50 words or less, including just enough
information so visitors can quickly understand what you are offering. Avoid
overwhelming visitors with too much text on this page and let them navigate to other pages
to learn more. This is a good place to add your mission statement or company slogan.
Suggested Features
Photos: Provide 1‐3 high quality digital photos for us to include on the page. If you do not
have any photos, we can take photos for you for an additional cost (See our Photo Session
Option) or add stock photos that are relevant to your message for no additional cost.
Describe Features and Media for us to include on Page 1:

Enter Text for us to include on Page 1:
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About Page (Page 2)
People are naturally curious about you and your story and this makes the “About” page
the most frequently visited page on a website. So tell them your story! Try to keep it to
approximately 300 words or less. Consider the basic questions like: Who are you?
What is your service? When did you start? Where are you? Why are you doing this?

Suggested Features




Photo: Provide at least 1 high quality photo of you and/or your staff, or another
meaningful photo for us to include on the page. If you do not have any photos, we
can take photos for you for an additional cost (See our Photo Session Option) or add
stock photos that are relevant to your message for no additional cost.
Video: Consider uploading a video with a brief clip describing you, your business, or
your products and services.

Describe Features and Media for us to include on Page 2:

Enter Text for us to include on Page 2:
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Contact Page (Page 3)
People head to the Contact page when they are ready to reach out to you.
Make it easy for them to reach you!

Suggested Text
Use this page provide simple instructions on how your customers can reach you and obtain
your products or services. Consider referencing landmarks or major intersections to help
your customers visualize your location.
Suggested Features



Map: If you have a physical location that people can visit, we recommend including
a Google Map with your location.
Contact Form: We also suggest adding contact form that visitors can fill out to
contact you. If you would like to include a contact form, please enter the
information you would like to receive. Mark mandatory fields with an asterisk. You
can specify that we include drop‐down menus and check‐boxes with options, and
small or large text boxes

Describe Features and Media for us to include on Page 3:

Enter Text for us to include on Page 3:
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Products and Services (Page 4)
This page is generally used to “showcase” or describe the products
and services you offer.

Text: Use this page to describe your products and/or services and pricing if you wish.
Describe how your customers can get your products or services. Should they Walk‐in? Do
they need to call to schedule an appointment?
Suggested Features
There are lots of options for helping your customers reach you. Just let us know what you
need. Below are some suggestions:





Add a button linking to the Contact page where your customers can fill‐out and send
a form and send it directly to you.
Do you want to add a document like a menu, or allow visitors to download a file
such as a price sheet or a blank contract?
Do you have a video clip describing your products or features?
Add a photo gallery or a slide‐show to showcase your products or services

Describe Features and Media for us to include on Page 4:

Enter Text for us to include on Page 4:
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Events/News Page (Page 5)
Use this page to give your customers a reason to come back to your website or to come
visit your business. You could also use this page to describe another product line you
offer.

Suggested Text
Is your business an active member of the community? Describe your involvement in the
community.
Suggested Features:
Do you schedule events or accept reservations? Consider adding a Public Google Calendar
or our RSVP form.
Add hyperlinks or buttons to other relevant websites that your customers may find useful,
such as a blog site or your Facebook or Twitter feed.
Select Features and Media for us to include on Page 5:

Enter Text for us to include on Page 5:
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C. Checklist
You’re almost done! Here’s a list of all the things we need before we can get started on
your website.
Non‐Refundable Down Payment of $250
Non‐Refundable Domain registration fee (if applicable)
The signed SnowBee PC contract
Your completed SnowBee PC Website Design Kit
A high quality Digital (JPG or PNG) copy of your logo (if applicable)
Digital copies of all high‐quality photos, videos, and documents you want to include
on the website. Don’t have photos yet? Ask about our photo sessions.
That’s it! Thank you for your input!
You’ll be hearing from us soon!
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